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Basic Information:
Login and Site Orientation




Login:
https://lwww.axiommentor.com/login/shibLogin.cf

m?1=cofc

Welcome to Office 365 for the College of
Charleston.



https://www.axiommentor.com/login/shibLogin.cfm?i=cofc

Use your regular
CofC emall
address and
password to Bl e
login; you will
only need to do
this step
occasionally, will
save your login
for future uses.




Once logged in, will take you to the home
page, which looks like this:

T College of Charleston: Sara Stevenson as Beth Sundstrom | My Mentor Account | Exit Account | Help
-~
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———

1770

Home | COl IRB |IACUC IBC

0@

Shortcuts

¢ My Documents
¢ My Messages

e My Bookmarks

AXIOIMIMENTOR

Terms of Use | Privacy Policy | Help | Contact Support
Mentor v3.1.265 (build 1462) © 2009-2021 Axiom Mentor LLC. All rights Reserved.




IRB Main Page/Info Page

Home COIl | IRB

Selectthe IRBtab inthe top ks

IRB Admin

IACUC IBC

IRB Setup

ee

navigation bar to access the IRB
page

ﬂ Info Page

‘ l I My Protocols

The IRB hope page is also the Info Reports
Page, which includes many Protocols

helpful links and form templates

@ Reviewer
EE CITI
Certification
@ Meetings
(-

Left Navigation bar contains all
the needed links for IRB
submission and review

IRB Members

Documentation

The College of Charleston Institutional Review Board is charged by the Federal Government with protecting human subjects involved in
research. The Institutional Review Board (IRB) provides research oversight and evaluation of the institution's research involving human
participants by ensuring compliance with the ethical principles embodied in The Belmont Report and College of Charleston policies and
procedures.

If you have any questions about the process of IRB review, please contact Sara Stevenson at compliance@cofc.edu. You can find a
variety of documents related to the IRB process, including a link to the federal regulations and some founding documents on the ethics
of research involving human subjects on the Documentation tab on the left navigation menu.

All College of Charleston IRB Standard Operating Procedures and Guidance Documents can be found on the CofC IRB website the
Documentation tab.

The following links should assist you in the protocol submission process.

What Constitutes Human Subjects Research and What Research Needs to Be Reviewed?
For complete information on the protocol submission and review process, please see our FAQ webpage.
College of Charleston Policy on the Protection of Human Participants

How to Determine What Category of Research Your Study Is and What Forms to Use

When you go to the My Protocols page and click on the "Create a New Protocol" button, Mentor will launch a diagnostic survey that will
assist you in determining the proper form for submission. At the completion of that survey, you will be prompted to either continue the
protocol submission process or you may cancel out and return to submit your protocol at a later date.

Procedure for Submitting a Protocol




Documentation Page

Use the left
navigation bar to
access the
Documentation
page, which
includes all the IRB
related documents
and forms

IRB IRB Admin

Info Page

‘ I I My Protocols
E% Protocol
Reports

Student
Protocols

@ Reviewer

E% CITI
Certification

@ Meetings

[

C& IRB Members

IRB Setup

2 oowioas

] Institutional Review Board

Name ~ Size Dated

_] Adult Consent Form Templates (3) 03/26/2019
] Child Assent and Parental Permission Templates (4) 03/26/2019
] Historical Documents (3) 12/08/2010
] IRB Members Folder (1) 03/05/2019
_] Resources (8) 03/26/2019
| Sara/Curt Tx (7) 03/05/2019
CITI Instructions for New Users 2M 01/04/2021
CITI Instructions for Returning Users 352 K 01/04/2021
¢ Exempt Categories 08/18/2012
¢ Exempt Research Decision Chart (OHRP) 12/31/2010
¢» Expedited Review Categories 12/08/2010
¢ Expedited Review Decision Chart 08/18/2012
irb-form-participant-payment.pdf 37K 03/25/2019
¢ Mentor User Guides 07/08/2016
# OHRP Decision Charts 12/31/2010




My Protocols

Home COI | IRB IACUC IBC

Select My Protocols to
create a new protocol
application or view/edit
existing protocols

Approval dates,
reporting dates, and
current application

status can be found at
this link

IRB IRB Admin

IRB Setup

Info Page

Documentation

:rotocol
eports

Student
Protocols

@ Reviewer
E% CITI
Certification
'@ Meetings
@ IRB Members

Create New Protocol

My Protocols

[2> Pl Documentation No Certificate

Next Meeting:

Deadline for Submission:

IRB ID \, Status Al B | amthe Pl or Research Assistan ©
Submitted A
IRB# ~ Title PI Approved A.R.Due Tracking Status
13 Understanding knowledge, attitudes,... Beth Sundstrom With IRB Staff

Page 10f 1 | First || Prev || Next || Last |




Student Protocolgsaculty Sponsor

Faculty sponsors of
student investigators can
view, edit, and submit
their student
applications using
Student Protocols tab.I
Only faculty sponsors
can submit to the IRB
and will receive a
notification from the
system when an
application requires an
action.



















































































































































